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Italian Embassy in Dublin

63 – 65, Northumberland Road

Ballsbridge

Dublin 4
LIST OF REQUIREMENTS BY THIS EMBASSY FOR ISSUE OF SHORT STAY 

(1 TO 90 DAYS) TOURIST/BUSINESS VISA 

A Visa application form is available either at our Consular Office or can be downloaded from our website 
www.ambdublino.esteri.it/Ambasciata_Dublino.
VISA APPOINTMENT’S CAN ONLY BE MADE BY CALLING 1570787661 ( euro 1,75 p/m) or 016642312
All Visa applications have to be completed and must  be signed in person by the applicant in front of the Visa Officer. 

The opening hours of the Visa Section of this Embassy are between 10.00 am & 12.00 am on Monday, Tuesday, Wednesday and Friday,  except Embassy Holidays.
The application for the issue of a Visa usually takes TEN WORKING DAYS ( 2 weeks) but sometimes may take longer, therefore it is advisable to make the application well in advance.

Please note that the acceptance/processing of your application does not guarantee that your Visa will be approved and issued. There is no legal right to a Visa.

DOCUMENTS REQUIRED

FAILURE TO PROVIDE ANY OF THE DOCUMENTS IN ORIGINAL LISTED BELOW  -  ACCOMPANIED BY 

PHOTOCOPIES - WILL RESULT IN YOUR APPLICATION BEING REFUSED.

1. A passport or an internationally recognised travel document accepted by all Schengen Countries, which must be valid for a minimum period of 180 days after the date of return to Ireland; please, make sure that a blank page is available in the passport for the Visa-Sticker;

2. One recent passport-sized photograph; 
3. Your Irish Residence permit (Green Book or GNIB Registration Card) - must be valid for at least 90 days after your return from Italy; 

4. A valid re-entry Visa for Ireland – must be valid for at least 90 days after your return from Italy; 

5. A travel itinerary or a booking form from the travel agent  for the flights must be presented;. This Embassy does not accept any responsibility for people who buy their tickets before their Visa is approved. Once the application is made for the issue of a Visa the departure dates cannot be changed. If a change is made to your flight itinerary you must submit all the documentation requesting another Visa, with a subsequent payment; 

6. A letter of invitation from the person/s who invite the applicant to Italy, together with a copy of the identity document of the person who signs the letter. If the person is not a EU citizen, a copy of his/her residence permit in Italy (“permesso di soggiorno”) must be produced, OR a reservation/confirmation for the hotel/guesthouse/ hostel where the applicant  will be staying. 

        Not necessary for an airport transit Visa application; 

7. The applicants should produce a letter or a certificate, depending on his/her status-
a) If the applicant is employed: a letter on headed paper duly signed by the applicant's employer confirming the applicant’s position, recent salary slips and confirmation of the applicant's intention to resume employment with the company after the holiday in Italy.
b) If the applicant is a student: a letter on headed paper from the school or college, confirming the applicant’s enrolment, length of the course and attendance record.
c) if the applicant owns a business: a certificate of companies' registration act, which clearly demonstrates the name of the applicant, should be produced; tax certificates may be requested;

d) if the applicant is unemployed: a letter from his/her spouse's employer must be presented together with a marriage certificate. Unemployed people on welfare do not qualify for a Visa, unless it can be proved that the  person applying is entitled to receive welfare benefit while staying in Italy: a letter from the Social Welfare Office concerned must be presented. It is, however, at the discretion of the Visa Officer to decide if conditions exist for the issue of a Visa.

e) if the applicant is visiting Italy for business or for a conference: a letter of invitation from the Company / Conference Organiser, on headed paper (together with a copy of the identity document of the person signing the letter, to verify the personal details and the signature) should also be presented. Additional relevant documentation might be requested during the issuing process.
8.
Unaccompanied minors going on school trips or travelling alone must submit the written consent of their parents or of their guardians.
9. 
A recent bank statement with the applicant’s name clearly printed (not written by hand) or that of the spouse of the applicant (together with the marriage certificate mentioned above) and/or supporting documents concerning the means of subsistence while in Italy, such as travellers cheques or credit cards; please note the minimum bank balance required varies according to number of days for which Visa is requested;

10. The fee is € 60,00  for both Tourist Visa and a Transit Visa of up to 90 days and € 75,00 for long stay Visas, which are only valid for visits that are longer than  90 days. Fees are subject to variations and can be paid only  in cash or by postal order made out  to the Italian Embassy.

As from  the 1st October 2003, the acceptance of the Visa application at the window signifies that the  application will be processed. Therefore, the fee is not refundable under any circumstances, as this goes to cover the administrative costs. The applicant MUST state to the Visa officer if he/she intends travelling with dependant children who are on the applicant’s passport: if this is not mentioned, the Visa will only be issued to the person who is making the application. If a correction is then sought another application visa fee will have to be paid; if the applicant is married to an EU national, there is no charge, but a copy of a civil marriage certificate and the spouse's passport must be produced; 

Exemptions from Visa Fees: all children under 6 years of age are exempted from Visa fees.

All school students, university students and graduates or teachers who accompany students on study trips are exempted from visa fees. 

Scientific Researchers from certain non EU countries who travel within the EU for study purposes, who fall under the European Parliament and the EU Council recommendation 2005/761/CE of 28/09/2005 for brief stays and EU directive 2006/440/CE should telephone the Visa appointments call centre premium rate number 1570 787 661 or the Italian Embassy Visa Section at (01) 6601744 for further information on Visa fees.

11.
Proof of travel insurance for at least € 30.000,00 together with health insurance (VHI, BUPA or other recognized institution) and European Health Insurance Card (formerly E111), to cover the whole period of the Visa's validity, must  be presented; the applicant can obtain the European Health Card from any HSE Local Health Offices or logging onto http://www.ehic.ie/ and is free of charge;

12. Visa Collection - When the Visa is collected by hand, the original return flight tickets from Dublin to the destination must be presented, unless already presented when the application was submitted. 

If you wish your passport to be returned by post (one passport per envelope), please provide a pre-paid  &  self addressed Registered Post Envelope.

PLEASE NOTE THE FOLLOWING:
· ALL VISA APPLICATIONS MUST BE PRESENTED COMPLETE WITH ALL DOCUMENTS IN ORDER TO BE ACCEPTED AND PROCESSED. ANY APPLICATION THAT HAS DOCUMENTS MISSING WILL BE REFUSED. NO DISCUSSION WILL BE ENTERED INTO. FURTHERMORE, NO DOCUMENTS WILL BE ACCEPTED VIA FAX OR BY POST.

· ALL PERSONS INTENDING TO MAKE A VISA APPLICATION MUST DO SO IN PERSON, AS A POSITIVE VISUAL IDENTIFICATION IS NECESSARY

· APPLICANTS MAY BE ASKED TO SUBMIT ADDITIONAL DOCUMENTS, ACCORDING TO THE CIRCUMSTANCES.

· THE EMBASSY RESERVES THE RIGHT TO REFUSE THE ISSUE OF A VISA.

· PLEASE NOTE THAT SCHENGEN VISA HOLDERS ARE STILL SUBJECT TO IMMIGRATION CONTROLS AND ARE NOT GUARANTEED ENTRY INTO ANY OF THE SCHENGEN COUNTRIES.

Dublin, 01 March 2007







